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Commission on Colleges

Southern Association of Colleges and Schools

 SEQ CHAPTER \h \r 1
	DOCUMENTATION PREPARED BY THE INSTITUTION FOR THE REVIEW COMMITTEE EXAMINING OFF-CAMPUS SITES 
AS PART OF A FIFTH-YEAR INTERIM REPORT




Date:  

By signing below, we attest to the following:

1. That _____________ (name of institution) has attached a complete and accurate overview of the off-campus site(s).

2. That _____________ (name of institution) has provided complete and accurate disclosure of timely information regarding compliance with the selected sections of the Principles of Accreditation as it pertains to this/these site(s).

Name and signature of the President:
Name and signature of the Accreditation Liaison:
	

Part I.  
Overview 



Describe the sites (including street address) and their relationship to the main campus.  Include the location, initial date of Commission approval, initial date of implementation, and current number of students, primary target audience, and instructional delivery methods.  
	Part II.
Institutional Assessment of Compliance



Directions for Part II:  Provide narrative and documentation to support compliance with each item as it applies to the site(s).  Include information for the main campus only as it affects the site(s)
1.
Integrity:  

The institution acts with integrity in its operation of the site(s) and reporting of compliance at the site(s). (Standard 1.1)


[Leave blank – this will be determined by the review committee.]
2. Faculty
Programs at the site(s) use faculty in appropriate numbers and competence to maintain the quality of the programs.  (CR 2.8, CS 3.4.11, CS 3.7.1)  

[Include a description of the processes in place to ensure structured student access to faculty.  Explain the process for overseeing and evaluating the faculty and the curriculum.  Provide a Faculty Roster for all instructors at the site for the past two semesters, along with a course schedule for the term of the visit.  If more than one site, discuss each site separately, and have separate rosters for each site. Include the names of the program coordinators responsible for each off-campus program offered at the new sites and include the coordinator’s qualifications on the Faculty Roster.]
3. Qualifications of Personnel
The administrative and academic officials leading activities and programs at the site(s) have appropriate qualifications. (CS 3.2.8)

[Include resumes for those in leadership positions at each site and the organizational chart that shows administrative responsibility for the off-campus programs.]
4.
Student Services

Student services at the site(s) are appropriate for the programs offered and the student body served by the site.  (CR 2.10, CS 3.4.9, CS 3.9.3)

[Include a description of services necessary for the support of the off-site programs and the individual(s) responsible for the adequate delivery of those services.]
5.   Library/Learning Resources

Library/Learning resources that can be accessed by students enrolled in courses offered at the site(s) are sufficient and appropriate for the programs offered. This includes access, services, and facilities.  (CR 2.9, CS 3.8.1, CS 3.8.2, CS 3.8.3)

[Describe the facilities, staffing, and collections available at the site(s).  Discuss both general resources and those that are specific to the programs at the site(s). Provide details on services offered and means for ensuring access. If learning resources are provided by contract, provide details.]
6.  Physical Facilities

The institution operates and maintains physical facilities at the site(s) that appropriately serve the needs of the programs and activities at the site(s).  (CS 3.11.3)

[Provide descriptive information about the facilities and equipment at the site(s).  If facilities are provided by contract, provide details.]
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